            
“This form is available in Welsh / Mae’r ffurflen hon ar gael yn Gymraeg”
WELSH GOVERNMENT CHILDCARE OFFER CAPITAL GRANT APPLICATION FORM 
Criteria of grant:

Eligible Settings

· All settings registered with Care Inspectorate Wales (CIW) who are registered with Cardiff Council to offer Childcare Offer places for 3 to  4 year olds
· Settings who intend to offer Childcare Offer places and who are, or are in the process of, registering with CIW are eligible to apply. Written confirmation of commitment to both register with CIW and to register for and provide Childcare Offer places will be required to be submitted with the grant application. 
· Registered on Dewis Cymru with an up-to-date and published record
In making an application a provider must:
· Be able to demonstrate that there is a demand for Childcare Offer childcare places. For new provision, this must be above and beyond the existing local current provisions’ capacity to supply;
· Be registered with CIW or in the case of new providers, give a written undertaking that it will register with CIW at the earliest opportunity;
· Be registered with the Local Authority to deliver Childcare Offer places or give a written undertaking that it will be registering with the Local Authority;
· Be able to demonstrate security of tenure for a minimum of 5 years;
· Be prepared to commit to offer Childcare Offer places for a minimum of 5 years from the date on which the final grant payment is made and acknowledge that if it stops providing Childcare Offer places or routinely accepts fee paying children over those in receipt of the Offer, then it will be required to repay all or part of the grant funding paid; 
· Acknowledge the investment from the Welsh Government it has received in any promotional material issued to parents; 
Grant funding can be awarded to settings to enable them to increase the number of places they are able to offer or to improve the quality of the facilities they offer. 

In any one year the maximum amount can be awarded:

	Childminders and those registered for 8 or fewer 
	£5,000

	Childcare providers registered for 9 to 15 places
	£7,500

	Childcare providers registered for 16+ places
	£10,000


Childcare Offer Capital Grant Application Form
Name of setting: .............................................................................................................................
Address of setting: ..........................................................................................................................
.........................................................................................................................................................
.........................................................................................................................................................
Post code: ......................................  Telephone number: ..............................................................
Postal address of contact person, if different to the above:
.................................................................................. ......................................................................
.........................................................................................................................................................
Post code: .............................  Telephone number: .......................................................................
E-mail: ............................................................................................................................................
Setting’s legal status: ……………………………………………………………………………………...
(E.g. company limited by guarantee; private provider; sole trader; co-operative; social enterprise; voluntary managed committee; registered charity)
Please enclose a copy of your constitution to support your application (if applicable).
CIW Registration number: ...............................................................
Number of places registered for...........................................................
Please enter your bank account details 
Name of bank: ................................................................................................................................
Branch: ...........................................................................................................................................
Account name: ................................................................................................................................
Sort code: ......................................  Account number: ................................................................... 

FUNDING REQUESTED:  
Funding can be offered for various capital works that may be needed such as:

· General refurbishment, including painting, replacing carpets, etc;

· Improving the outdoor play facilities of a setting, such as replacing the outdoor play surface or providing a canopy;

· Replacing / repairing fixtures and fittings such as toilets, kitchen facilities, windows, doors, etc;

· Replacing worn equipment / furniture / storage which could potentially pose a health and safety risk. So for example a rusted outdoor climbing frame, broken or badly worn furniture, which could cause splinters;
· IT equipment, provided it can be clearly shown that there is a need in order to deliver Childcare Offer places, this could include laptops, printers, etc.  This would not include IT equipment for use by children
· Adaptations to the setting to improve access, etc; 
· Expenditure on capital items to allow the setting to be more accessible/inclusive. 
What cannot be funded

The grant funding is for capital purchases only, essentially something that has a resale value or improves the value of the property. It cannot be used to fund:

· The purchase of consumables, such as paper, cleaning materials, nappies, etc;

· Staff costs such as wages, training, travel and subsistence;

· Utility bills such as gas, electric, rates;

· The provision of WiFi;

· Insurance costs e.g. building insurance, employer’s liability insurance, etc.
Further information on eligible expenditure can be found at Annex A
Please list any non-building work you would like funding for, with accurate prices:
(Table below. Please add lines if required)

	Item
	Cost
	Source of Quote

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


TOTAL FUNDING REQUESTED: ………………………………
Will this funding enable you to increase the number of childcare places offered? If Yes, how many more places?

QUOTATIONS FOR BUILDING WORK: 

For any building or refurbishment works, you will need to provide evidence that you have obtained at least 3 itemised quotations from competent contractors.  
For example:
	Work 
	Competent Person

	Replace windows or external doors
	FENSA registered installer or equivalent

	Waste removal 
	Waste Carrier licence 

	Electrical works
	NIC registered contractor or equivalent 

	Gas Works
	Gas Safe registered contractor or equivalent


Please summarise the quotations obtained below, and attach copies of all quotations to your application. 

	Quotation
	Contractor Name
	VAT Total Fixed Cost (incl. VAT)



	1
	
	

	2
	
	

	3
	
	


	Who is your preferred contractor?
	

	Please explain the reason for your decision
	


 If the grant is to improve the quality of the facilities you offer, how will it do this? Please outline below and include any evidence to support your application (e.g. CIW inspection report)

Please demonstrate evidence of the demand for Childcare for 3 to 4 year olds in your area?
	For example
· How many children currently access the Childcare Offer at the setting?

· Do you have a waiting list?

· How you undertaken any market research?

· Have you been unable to accommodate any of the children?

· Are there any other provides delivering the Childcare Offer in the area?



	


Have you signed up to the offer by signing and completing the Cardiff Council Childcare Offer provider agreement? (Please tick)
Yes

(
No

(

If No, the box below MUST be ticked and application submitted
Will submit with application    (
Do you have a current published Dewis record?
Yes

(
No

(

SUPPORTING INFORMATION
In order to support your application, please enclose the following:  

· Setting’s constitution, if applicable

· 1 year cash flow projection (Business Wales template here: https://businesswales.gov.wales/starting-up/managing-your-finances/cashflow-forecast)
· A copy of the Settings Statement of Purpose 

I certify that, to the best of my knowledge and belief, the information contained in this application (including any supporting information such as accounts) is true and accurate.

Signature of Group leader/Manager/Committee chair............................................................. 
Name (please print)…………………………………………………………………………………..

Date…………………………….
CHECKLIST
Before submitting this form, please check that you have:
         Please tick to confirm

a) Completed all sections of the application form





(
b) Made a copy of this application for your records 




(
c)   Registered on Dewis Cymru with an up-to-date and published record


(
d)   Enclosed a copy of your constitution, if applicable



            (
e)   Enclosed a copy of your 1 year cashflow projection 

            

(
f)   A copy of last year’s accounts 







(
g)   A copy of the Statement of Purpose





 
(
h)   Read, understood, signed and enclosed the Terms and Conditions of the grant
(
*New or newly established providers will not have accounts to submit
ANY FORMS SUBMITTED INCOMPLETE OR WITHOUT SUPPORTING EVIDENCE WILL BE RETURNED TO THE APPLICANT

Please return completed form to:

Georgina.Larkins@cardiff.gov.uk 
Or post to: 

Georgie Larkins,

Childcare Business Support Officer

Capital Grant Application

The Conference Centre
East Moors Road, 

Cardiff CF24 5RR
Privacy Notice
https://www.cardiff.gov.uk/ENG/Home/New_Disclaimer/Pages/default.aspx
Annex A: What can be funded 

The following items have upper limits or contributions. 

The following table sets out the maximum amounts for common items. It also specifies the number of quotes required, and instances where funding is released in stages (building works) or is a contribution towards full costs (vehicles). 

	Item
	Maximum Amount
	Quotes needed?
	Comments

	Vehicle
	75% of requested amount
	Yes. 3.
	All legal requirements to be maintained. Contribution only.

	Building works
	50% up front

50% on completion
	Yes. 3.
	Will often require a visit to assess if the works are required. Important to check ownership of building, especially if the childcare provider is a tenant. Work on school sites must be carried out by Facilities Maintenance

	Laptop
	£350
	
	No IT for children’s use. Only for provider in order to deliver the Offer

	Printer
	£100
	
	Only for provider in order to deliver the Offer

	Outdoor storage/shed
	£500
	
	

	Car seat (each)
	£100
	
	Must be age appropriate for 3 to 4 year olds

	Indoor storage
	£200
	
	Contribution. Capped at £200 for all indoor storage


Guidance for grant applications from childcare providers (excluding childminders)

Funding can be offered for various capital works that may be needed such as:

· General refurbishment, including painting, replacing carpets, etc;

· Improving the outdoor play facilities of a setting, such as replacing the outdoor play surface or providing a canopy;

· Replacing / repairing fixtures and fittings such as toilets, kitchen facilities, windows, doors, etc;

· Replacing worn equipment / furniture / storage which could potentially pose a health and safety risk. So for example a rusted outdoor climbing frame, broken or badly worn furniture, which could cause splinters;

· IT equipment, provided it can be clearly shown that there is a need in order to deliver Childcare Offer places, this could include laptops, printers, etc.  This would not include IT equipment for use by children

· Adaptations to the setting to improve access, etc; and 

· Expenditure on capital items to allow the setting to be more accessible/inclusive s;

· Purchasing equipment which will enable the setting to accommodate 3 and 4 year olds; and 

· Expenditure on capital items to allow the setting to be more accessible/ inclusive; 

· Toward the purchase of a minibus which would be used to transport children between the childcare and education elements of the Offer. Leasing costs are not eligible for funding and neither are running costs such as insurance, petrol, servicing, etc..

The grant funding is for capital purchases only, essentially something that has a resale value or improves the value of the property. It cannot be used to fund:

· The purchase of consumables, such as paper, cleaning materials, nappies, etc;

· Staff costs such as wages, training, travel and subsistence;

· Utility bills such as gas, electric, rates;

· Mac book, I pad/ Kindle fire/ other tablets 

· Toys/ puzzles/ books

· Bikes/ Scooters

· Play Tables / Art Easels/ Chalkboards

· MP3 player and speakers/ camera

· The provision of WiFi;

· Insurance costs e.g. building insurance, employer’s liability insurance, etc.

· Vehicle leasing costs are not eligible for funding and neither are running costs such as insurance, petrol, servicing, etc.
· Artificial Grass

This list is not exhaustive; if there is any doubt as to whether or not an item is eligible please contact the Childcare Business Support Team in the first instance.

Guidance for grant applications from childminders

As childminders work on domestic premises the guidance for applications for Capital Funding is different.  Funding can though be offered for various capital works that may be needed such as:

· Improving the outdoor play facilities of a setting, such as replacing the outdoor play surface or providing a canopy;

· Replacing worn equipment / furniture / storage which could potentially pose a health and safety risk. So for example a rusted outdoor climbing frame, broken or badly worn furniture, which could cause splinters;

· IT equipment, provided it can be clearly shown that there is a need in order to deliver Childcare Offer places, this could include laptops, printers, etc.  This would not include IT equipment for use by children

· Adaptations to the setting to improve access, etc;

· Expenditure on capital items to allow the setting to be more accessible/inclusive s;

Childminders should clearly demonstrate evidence of need and how this benefits the childminding setting and children in their care given that they are working on domestic premises.  

The grant funding is for capital purchases only, essentially something that has a resale value.  In childminding setting it cannot be used to fund:

· The purchase of consumables, such as paper, cleaning materials, nappies, etc;

· Staff costs such as wages, training, travel and subsistence;

· Utility bills such as gas, electric, rates;

· The provision of WiFi;

· Mac book, I pad/ Kindle fire/ other tablets 

· Toys/ puzzles/ books

· Bikes/ Scooters

· Play Tables / Art Easels/ Chalkboards

· MP3 player and speakers/ camera

· Insurance costs e.g. building insurance, employer’s liability insurance, etc.

· General refurbishment, including painting, replacing carpets, etc.

· Replacing / repairing fixtures and fittings such as toilets, kitchen facilities, windows, doors, etc; 
· Artificial Grass  
This list is not exhaustive; if there is any doubt as to whether or not an item is eligible please contact the Childcare Business Support Team in the first instance.

Please sign and return to the Childcare Team
TERMS AND CONDITIONS OF CHILDCARE OFFER GRANT
In accepting this grant you are required to fulfil the following requirements: 
1.  this funding must be acknowledged in any literature such as newsletters issued to parents, and the Childcare Offer branding should be used;

2.  in accepting this offer of funding the applicant agrees to provide Childcare Offer places for a minimum of 5 years from the date the grant funding is paid. If the applicant fails to accept children being funded via the Offer, then it will be liable to repay all or part of the funding paid. This will not apply if the applicant can clearly demonstrate that he / she would welcome children under the Offer but there is no take up;

3.  the funding must be spent solely on those items deemed eligible for funding, if there is evidence that any part of the funding has been used for ineligible items then the applicant will be required to repay that amount; 

4.  all childcare team grants are subject to audit both internally and externally.  Please note that as a recipient of a grant, your provision may be subject to an unannounced monitoring and/or audit visit.  

5.  all equipment purchased with childcare team grants must remain in settings based within the city and county of Cardiff at all times.  If a monitoring visit indicates that equipment purchased with the grant is not present at the setting in receipt of the funding, the Childcare Manager may initiate a clawback of the grant.
6.  the grant must be spent as indicated on your grant award letter.  
7.  if you cease to operate as a childcare provider, sell your provision in its entirety, or as a franchise, within 24 months of receiving this grant, you will be required to return all items purchased with this grant to the Childcare Offer Team for redistribution.  
Please tick to confirm that you have read and understood this information  (
I certify that, to the best of my knowledge and belief, the information contained in this application (including any supporting information such as accounts) is true and accurate.

Name of Group leader/Manager/Committee chair………………………………………………….
Signature of Group leader/Manager/Committee chair......................................Date………………
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